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Restroom

Accessible
Restroom

Stage

Sweep &
Clean-up

Remove 
recycling/trash
(take with you)

Clean kitchen
& co�ee machine

Set thermostat
per instructions

Turn o�
lights

Lock doors & return 
key to lock box
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Conference
Room

(coming soon)

Cleaning 
Supplies

Lock box with
entrance key

instructions
  next to 

thermostat

Book Shop
Cash Box

Front Room
Electrical

Panel

instructions 
next to co�ee

machine

Outside light

Please complete this to-do-list after your event, thank you.

Kitchen
lights
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Al Sterner    612-508-6040    asterner8910@gmail.com Gina Coburn    612-250-3188    ginamcoburn@gmail.com 
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$

ENTRANCE
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Kitchen
Electrical

Panel

Main Breakers
 for Furnaces, Art Space
and Conference Room      


